
IACP Expense Claim Form 
 

Name: 
 

Account Name: For new payees only 

Position: 
 

Bank+ Address: For new payees only 

Car Reg: 
 

Engine Size: 
 

IBAN: For new payees only 

Mileage: Engine up to 1200cc - 41.Sc/km. 1201cc-1500cc - 43.4c/km. 1501cc + over - 51.82c/km. 

Date From To+ Event KMs Travelled KM Rate Sub Total Total Mileage 

     
€ 

 

    
0 € 

 

    
0 € 

    
0 € 

    
0 € 

    
0 € 

    
0 € € 

Receipted Expenses:  Night rate €167 p/n. Day rate €16.29 p/d for between 5 - 10 hours. Day rate €39.08 p/d for over 10 hours. 

Date Supplier Description - Please include till receipt Sub Total Total Receipts 

     

    

    

    

    

    
€ 

 
TOTAL PAYABLE € 

Claimant Signature:   Date:------------- 

Approver Signature: Date: 

Please complete this form with exact details and enclose all receipts+ submit within 3 months. Forms will be returned if they do not contain the correct receipts/ 
substantiation + authorisation. Documents will be destroyed after an appropriate period of time as per the IACP Retention policy. Do not send any original documents unless specifically requested. Keep 
a copy of any application forms/correspondence you send to IACP for your own records. IACP gather and process your personal information in accordance with the relevant Irish Data Protection legislation and 
other, applicable laws. We process your personal information to meet our legal, statutory, and contractual obligations and to provide you with our products and services. We will hold your data securely and will 
never disclose your data to another organisation without your consent, unless required to do so by law. In addition, we only ever retain personal information for as long as is necessary. Should we engage the 
services of third party service providers in order to process your data, such processing is done in compliance with the applicable legislation, and within the terms of a formal, written contract. 
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